Oak Ridge Operations Fleet Manager
Instructions for Excessing Vehicles

Contractor Fleet Manager
(CFM) determines
vehicla(s) is axcAss

;

CFM enters into CARS
Excess screen for 5
working days.

v

Vehicle(s) acquired by other CFMs

within 5 working days. CFM makes

request for acquisition to responsible
CFM

No

l

Vehicle is reported in EADS/FEDS
by CFM for appropriate time

;

Vehicle is
requested by
another agency | Yes >

Yes

v

CFM sends request for
disposition instructions
from OFM by sending

CARS @oro.doe.qov
requesting to putin
excess disposal status

!

Vehicle is sold

2/16/00

Responsible

CFM requests
disposition
instructions
(R.D.1.) from

OFM by sending

R.D.l.to
Requesting

OFM processes R.D.l. and notifies

CFM of action via

CFM to furnish
CARS @org.doe.gov. R.D.l. is faxed

“turn-in” data

.gov (if there is

>
who fgmar_ds to | 3 | Tto CFM. Fleet Management Office
c AISS @o\r,:)a Yoo changes accountability and notes
e T “turn-in” in database. Copy of R.D.I.
is filed in Fleet Management Office

no “turn-in,”
Responsible
CFM sends
R.D.. directly to
OFM).

CFM requests disposition
instructions from OFM by

sending R.D.l. to OFM via
CARS @oro.doe.gov —_—m
requesting transfer to
agency

R.D.l. to OFM via
—_—>
Fleet Management Office

Yes —»

OFM processes R.D.l. and
notifies CFM of action via
CARS @oro.doe.gov.
R.D.l. is faxed to CFM.
Fleet Management Office
archives vehicle record in
database. Copy of R.D.I.
is filed in Fleet
Management Office. CFM
prepares SF-97(s) and
sends to OFM for signature

OFM processes R.D.I. and notifies CFM:of
action via CARS@oro.doe.gov. R.D.l.is
faxed to CFM. Fleet Management Office

notes in database. Copy of R.D.I. is filed'in

CFM notifies Fleet Management Office
sale and SF-97 is prepared by Fleet

Management Office for OFM signature.

of




